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Introduction (%é]%g)

This guide will show you how to install, login and use the different features found in
Justlogin Individual app.
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Installing JustLogin Individual (Justlogin Individual app 03 0>6s0&[gé:)

Step 1: Select Google Play on your handphone or Apple App store.
39@0(? (9): AppIeG\LApp store of’?oeugog (?%8(?’)6]630:) Google Play store (r%ea:zﬂogeosd]u

Step 2: Type in ‘justlogin’ and click on search
C ocC 1" ., 0 o _C §
3290C (J): §PeYSCeaN (Search) GHEPED 'justlogin 300200060

startub @l =, €2 @ B~ & R E 3 R 97% - 742

+  justlogin Justlogin just login
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Step 3: The following list will appear. Select JustLogin as shown.
C C N oOC 4 PNTER ) c o ¢
33@(02 (?) esaomejn@ooo:ogsao?c: Justlogln (7?68136“&)(\?(7)(3]"

. ] @ R © 3 18 96% s 7:49
€ justlogin Q 9

Justlogin Mobile
Justlogin Pte Ltd
29%

JustLogin
Justlogin Pte Ltd

Justlogin Kiosk
Justlogin Pte Ltd
& Installed

Nippon Paint JUST LOGIN
Nippon Paint (India) Private Limited
45%

Video Downloader for Instagram - Ju..
DIP Apps
4%

O @ 4|y|a

Skillko
‘ ® ’ Skillko

MeCure - Scratchcard
MECURE  MeCure Industries P, Ltd

)

noHuddle Remote
n Tyler Rockwood
| —

Step 4: Click on the Install button to install the application
C . . o C C C C . 00C O ¢C
3230C (c/‘): Application 0P 0D030CE$IRM install c)??oo?mé]u

StarHub @ il R @2 & @ @RI @ % R 96% mn 7:53
< Q i
a— .
JustLogin
v Justlogin Pte Ltd
100+
Downloads Rated for 3+ ©
Install
w w w
]
0
L}

About this app >

An HR Cloud app with great employee experience
starts here in JustLogin.

Business

Rate this app

Tell others what you think

JustLogin
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Step 5: You should see once you have completed the installation of the app.
C 00 C N . . C C (2] C C C C C
3250C (3): 0005500 Application ocespoooga:[g@o)e@ocz @ceogﬂep@@d]mwu

starrub 0 il DA @ @ R © % R 95% mmy 8:04

&« Q

== JustLogin
Justlogin Pte Ltd

Uninstall

(ads] Related to this app

< o2

OfficeSuite - Free  Truck Inspection  Invoice Maker:
Office, PDF, Wor..  and Maintenanc. Estimate & Invoi.

4.4% 4.4% 48% EX¢
You might also like ->
top rated
Q i
WeChat Currency Google Calendar ~ Ya
39% ConverterPlus ... 42 % Re
48% 4.
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Justlogin Dashboard interface (Justlogin cgﬁeﬂrrgfo[gé)

ACCUMULATED HOURS The amount of working time as well as

accumulated OT
1 93 .78 (?GSOO&OO’J:GOJ’)OTZBLS]ZBO& 33(\?6095:%%039@3)

14.23

The Latest Clock-in/out will show to the user

LATEST CLOCK-IN/OUT what was the last two clock-in/out timing were

Date IN out (Latest Clock-in/out ceom 88613’3068{)8
30/08/2019 08:01 - @l(\?f)OOTCf} 39(\?(306 /08(78%‘%093
22/08/2019 07:20 16:10 R R
@weozep@o&mwn)
UPCOMING SHIFT View Roster The upcoming shift will show the user what
3 1 saT | 07:00-16:00 is the ngxt wo.rkmg shift. ]
AUG | Shift Name : Ang Mo Kio Opening (Upcoming Shift meo 6§2M

C cCoC C N O
C\TJGQ?%C\?OG{I?IB’AG@)CSQBC\)W @ODGO%UIJ
@C NoooSi)
MY LATEST PAYSLIP o0l

* %k k% %
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£

Shift Name : Ang Mo Kio Opening

AL e

MY LATEST PAYSLIP
*% % %%

Last pay received on 30 Aug 2019

UPCOMING LEAVE

View Pay Histor

Cancel Leave

1 DAY 30/08/2019 AM -30/08/2019 PM

An

COLLEAGUES ON

Tan Chin
Lay Amy

nual

LEAVE

FROM

30,

FRI AM
UG 2019

Leave Calendar

TO

30 AFRI

Information is accurate as of 30th Aug, 09:05 AM

Pt
Lnd

Home

JustLogin

My latest payslip allows the user to see their
pay. User can click on View Pay History to see
past payslips

(880%61(\)0’)03’)6168 w%ése@oé:

o C O Cc O . N
mewnom@@gc\?(ﬂm My Latest Payslip ej;)d]og

View Pay History 03 38@8 @é%&ﬂmo&)

L1

Upcoming leave will list the user’s leave and if
the user wish to, he/she can Cancel Leave if the
administrator permit the user to cancel.
(Upcoming Leave meo» 0930500500936033
2EQOdYP:d o €°[§ oooo°ooo[§<§cﬂooo§u

REH PR PICEY(Q °

06C$20005:0001332 Admin maé@ 005a3qCeom
° 8" LI 9 sl 29| s

2Cqa5m0uSY NS c3d3al cés
3¢9 1 ('?.I [ s qes

2605030054105 &ESlonvSH)
0°€|. L ({I L
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The dashboard will display colleagues who are on
COLLEAGUES ON LEAVE Leave Calendar I h d Th . d I . 2
rom o eave on that day. The maximum display is
Tan Chin —— colleagues and are sorted by alphabetical order
Lay Amy 30 auc zore ‘ 30 Aé o

2] C o ¢ ¢ N C cC ocC C C
(30)’)%]0’)&’3@’3%ﬂ0 [Slel0vieoptiep] C\)OGGOOOC@O)OT)G]_CSOO
11 L Oo° I ° L L L

information is accurate as of 30th Aug, 09:05 AM

C Qo _C ° C C
fs 9} 320R6P OP3CVOD 32QPEISKOEUIDODAD
Contacts

C . S SlonuS
G@’)@G(ﬂmuf’)@@o O’)ODII)

How to access Payslip (comenqCs 03o005036e320E0r6qead)

User can through the mobile app access their payslip.
(Mobile app cjaooeocg 886\10030)’)@6168(73 @éﬂ%é&mu&l)

Step 1: Click on the + button as shown
C N oC 00C O ¢C
3230¢C (0): [§ooosogs®o?c: (+)(re§oa?mo [

«£

oT1 0oT2 oT3

LATEST CLOCK-IN/OUT

Date IN ouT
30/08/2019 08:01
22/08/2019 07:20 16:10
UPCOMING SHIFT View Roster . . ooc
Click on this button (+ 6385c0sln)
07:00 - 16:00 ]

03 -

Shift Name : Ang Mo Kio Opening

MY LATEST PAYSLIP
* k k k%

Last pay received on 30 Aug 201

N
LnJ
Home

JustLogin 6
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Step 2: Click on the My Payslip
C . 00C O _C
3290C (J): My Payslip O??OC\BO’)(S]II

My Payslip &Q

Step 3: The following screen will appear. To see more detail, click on the expand and
collapse button.

C . SO C 3&adkk ce, 86533

3250C (Q). 6320000|eQ|MND§O30DC:60IA00ED|YO|Gell 32620:00D VI the expand & collapse
" 00C O _C

button MSOOl

< My PaySlip

Net Pay
August 2019

|Gmss Pay » g $5,119.00

| oeductons » c1o000s Expand and Collapse button
o (é]meoo?”Expand & Collapse Button” coozod @édloousu)

$4,119.00

EMPLOYER CPF CONTRIBUTION $850.00
¥TD EMPLOYER CPF CONTRIBUTION $1.331.00
¥TD EMPLOYEE CPF CONTRIBUTION $1,565.00

How to apply leave (3¢an05c300Eqecd)

Step 1: Click on the + button as shown
C N oC 00C O _¢C
32350¢C (9): @ooo:og:rao?cs (+) o?éoc?mcﬂu

’:;‘j: jason
ACCUMULATED HOURS
o or2 ors
LATEST CLOCK-IN/OUT
Date IN out
30/08/2019 08:01 -
22/08/2019 07:20 16:10 ° coc o ¢
Click on this button (8 + o3 85c3a50)
UPCOMING SHIFT View Roster L1 L

03 TUE | 07:00 - 16:00
SEP | Shift Name : Ang Mo Kio Opening

MY LATEST PAYSLIP
* k% %k %k %

Last pay received on 30 Aug 20

A~
LnJ

Home

JustLogin 7



justiogin v

Step 2: Click on the Apply Leave
C Q0 C
3290C (J): Apply Leave o??oeozé]n

Apply Leave Iﬁ

Step 3: The following screen appear
C C oC C C
3030C (Q): GS’EU)(S]SQUL)CSGOTC\DQJJ)@@&O)Q)II

& Apply Leave More

Select the leave type they wish to apply for
(88%&[30@8(;39%[:39@9: mGoTﬁ)mé@: eglsaﬂugeo:d]u)

Leave Type Sick
LeaveBalance 120 The system will display the user’s leave balance for the particular
FROM T0 leave type
MON MON (Leave balancemeom 5 "??Il D D683 aémcﬁo:lﬁsmsl&cﬁ
$0% i 6 " 087 -
16 & D
(Teem@eo:?o[ggo)d]oo )]
No of Days 1.0
. Start date and end date for the leave
Approver jason C C cN_C o N ¢ ¢
(3COIOWFOHOIDSC F230:EOIAOIGOICLIEED
O I ° Ol o L o 1 1
cc C C
@mﬂoooan)
(@ Add Remark Sick
Approving person
A . c o @C @C ’] C
(A Add Attachment Attachment is required (Approving person 336&?(71) CGED oolooool

Add remark
(ejsogql(f)oo@fc\%m oop_éeo:é]n)

Add Attachment
((?édéquooéeozd]u)

JustLogin 8
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Step 4: If you click on the Attachment, the app will prompt you for the source of the

attachment.
C . Q00C O ¢ cC 0O Coo C O N
3230C (9). Attachment MPSOCVMBUOIVEC O8G0
o (] L L O L °

C C C
396@302@)3?’)@@6]0)00"

Select Action

~GO

C N
cOo)
[e]

~3o

CY)QSG?GP?’)C\)@CSS?L)OD

From Gallery

From Camera

From Gallery

Step 5: If you select From Gallery, the following screen will appear. (Might look different
depending on the mobile phone you are using)

C . C " n O c o ¢C c o ¢ C C "] C
3250¢ (§)): 20C0 "From Gallery (DEE:QOVMOLID cemmem@o QOO
° L O L L 1

i SO (N S N oC 1P @, N1..0¢ Cy
cO C\D@’)@@O [epleN]] 33C3?OD{§[G§O?®:?°’JBGO @O’)e[go m sQCOIODLO7II
I 1 L Tt (¢ L

Approver jason
cC
Open with
.
o
Gallery
2
Photos
JUST ONCE ALWAYS

JustLogin 9
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Step 6: Select the course in which you have place the attachment
30¢ (6): oa&?éoécﬁ%o% 6P rr%eazsnaﬁeo:d]u

X Selectimages

Camera

L]
]
]

~ Screenshots

MORE ALBUMS

m Downloads
=4

Edited online photos

i WhatsApp Video
=i

Magazine unlock

WhatsApp Images

W WhatsApp Animated Gifs

Step 7: Select the picture and then click on the tick to attach the picture. The screen
might defer depending on the model of the phone you are using.

6@"6 5910503050l WS F2e0s60l0 c[§° E00Q| 08000
°CG>1°£?~I [ D$e 9.][“ ° iL @"C]" Eﬂ 171

00 O C No OO
3230C ('2) 0OQV]|COVM &

X Selectimages

Click on tick button to attach
(889395 0§ G50336350l

Ay,

HUAWEI P30 Pro
OO [Eich auad camera

JustLogin 10
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Step 8: Once you have attached the file, you should see it appearing at the Attachment. If
you wish to delete the attachment, click on the trash bin icon
C C o

C .O0C O N[O C " " ocC T o C C N\
3050¢ (9): GCADI| 26 CE0N Attachment ©20Ce0I650MM) |CE0E (YOI $COI00:60D

CO

attachment (Bcﬂorgc\%cﬂm ez}

Co 0O0C O _¢C
) > MO SO C\?mcﬂu)

=

L

& Apply Leave More

Leave Type Sick

Leave Balance 12.0

FROM TO

MON MON

16 s 16 s CAD

No of Days 1.0

Approver jason

CcC
[ G—) Add Remark Sick . .

Click Trash icon to delete the attachment
N ocC o C O ’] O Co 0OOC
[ Add Attachment . [ ] (Ug@’)SGOJ’) (fC(Tf(.?JmC\PO ('DG’B?(T)(L)SO’L) jSO

eosd]u)

SUBMIT

e < O O

Step 9: Click on Submit to submit the leave.
C C cC _C C u n O00C O C
3230¢ (@): 9C0DCE$IORM SUBMIT 02 SOOI

SUBMIT

JustLogin 11
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C OC N C
Attachment from Camera (m&eepe 8Ea3(gE2)

Step 5: If you select Camera, the system will automatically open up the camera app. Take
the picture of the attachment.
C C o ¢ o ¢C C [¢] Q C C C O 0O
3’3809 (f]) OOC@GP O?Ggl:&ll@(\?m(;]ml systemoo oocespo? 33(.\'[)336(3\1]’)(7) %OCOZGOSQJJ)@O)C\) Q0
O 0 CocC

o 00C N\ _C '] Co ,] C
om (DCOOGT? e1000M §NSCO 00VOIN)
L' i1 0 Ll L

w4 B 2o STR
— i —te M s S—

Step 6: Once you have attached the file, you should see it appearing at the Attachment. If
you wish to delete the attachment, click on the trash bin icon
3508 (@): 8&7805@:61560@ “Attachment” 9'385@0’]“@(?009(8 @56006190@56]0005” 3ED 0o
° L L O ° 1 L L Oc L1 L (o]
o

Cc O
attachment 0 O’)C\?L;]OO cr)

=Co

Co OOC O ("]
MQ0P SO VMO )}

&« Apply Leave More

Leave Type sick

Leave Balance 12.0

FROM TO

16 @D 16 2'AAD

No of Days 1.0

Approver jason

cc

@ Add Remark sick Click Trash icon to delete the attachment
[ Add Attachment i] | |

OC N\ 0 C C_ 0 Co 0OC ']
?— ((900’300({]0061:% 3POMOLM SO0l
L o0l 70 Tl

JustLogin 12



Jjustlogin v

Step 7: Click on Submit to submit the leave.
398090 (?): ggccnf:q%seogng "SUBMIT” 03 click C\CB)O'S(S]II)

SUBMIT

Clock in/out with Individual App (39(\35@%% 3905/3308(736]oéeoao oooggijé:gmﬁ App)

Step 1: Click on the + button as shown

°

C . N oC Q0Q0C 0O _¢C ’]
3230¢C (o) @ooo:oosfao?cz (+)o? R SXevlealélll

% jason

ACCUMULATED HOURS

LATEST CLOCK-IN/OUT

Date IN ouT
30/08/2019 08:01 -
22/08/2019 07:20 16:10
UPCOMING SHIFT View Roster C|ICk on thiS button
TUE | 07:00-16:00 00C QO ¢
03 SEP Shifl Name : Ang Mo Kio Opening (+ (Yi_)‘?oo?md]")

MY LATEST PAYSLIP
* k% k% k%

Last pay received on 30 Aug 201

Home Contacts More

JustLogin
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Step 2: Click on Clock in/out
C COoC C C 00C O C
3030C (J): POy oc/ogm o T%OC\?m(S]H

Clock in/out @

Step 3: The system will show the following screen
C

C .9 C C q C ocC C q Y
3230C (?) 3 3?%(;2]@3603? ©32000 Q)’D({IO')?’D 3’30?08@06116)@0)0 [ep]00]]

& jason Q

04:32 PM

02 September 2019

. Location

@ Add remarks
4 - — A

JustLogin
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Step 4: If the company setup the geofencing, the user can click on n icon and the system
will show the user whether he/she is within the geofencing zone.

C (2] . C C C ° \ 9 0O0C O C [} C
3230C (9) 0?8(1]’) ﬁf) Geofencmg CD()EX)CCU)@(\}JC 3’3&?8@[&83@6?% 3 (7? ?OC\?OO(;]II 3 Oc?‘)) gal=leps)

° B C Cc C C o] o] C’] C
3’33?3 lOi?U)O geofencmg ODO)?O’)@ 3202Ce0D /@ﬁ] GOZQJJ) ©0looVdI)

L o 11

Tir 4
Res.”u i
&
TreeTop Walk @ 4
Bishan-Anc
Mo Kio Parl
2 Junction 8 @
singapore B
botanic TOA PAYOH
Gardens
TANGLIN NOVENA

@ Orchard Towers

,A)/ Square Mall @

o
Fencing Region .| Museuth
of Sing Current Location

BUKIT MERAH Clark® Quay @
_ Geo Fencing Region @ suntec city

& singapore Flyer
Gardens
by the Bay

Brani Island

Google

Step 5: To clockin to the system, the user simply needs to click on the ' 1 | and to
clockout .

Step 6: (Optional) If your company requires the user to specify predefined location to login,

Lacation

they can do so at the i o field.
330 (@)' {so&od]oo} 20CMme@m login 08g$320005 @ 082005005000:6000 01565603 F2000S
g : 3ﬂ < 'to g % o] \ ] ° @ PR &?
¢ o C 2] C coc¢C C
[glsﬁcx?saocﬂm 3 GHEPED [_ng_gogoo .%.cd]oooon)
v Location

JustLogin 15
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Step 7: (Optional) If your company requires the user to enter a remark, they can do at the

®

. . field.

C . [0 "] C (2] C C o Q "'
3290C ('2). { s0g€§0lm }oago?gonm ©003|M6E:6OV0IM

®_ : -8e§epﬁn @égorg %&ﬂmugu)

o,

Notification icon (s2qjo5(gesep)

If there are new activities such as payslip release, or leave been approved, the system will
alert the user via the notification icon found at the dashboard.
LM ooorgew@& (03) 95006[55%73 crop) C[«_:j @%xrro\) 06650789105 320066p: Ol

[ L0 R AR T @l°O°°L ql ({P"ﬂ

7 (TS@G o ma0s 3935°@ 03 05@ Q)OngO°bYJ@()S(.3]CfJQSII)
QI ?GPJ . 2GRN QI °1

The user should see the ‘ at the top right of the screen. If they see a red dot, it meant

‘ .

that they have new notification. /™=

3935"@ 20 O (T% o (78&')\ 3)(75(1%660@6 G’)@OS(S]U)OS” 39(7)05 83’360)(78 &l
L’ = L (ﬂ SIP‘_?O I I N ‘?

oc ¢ co ¢ __co 3 3 co SaSA 3
%mcz@cqeoosoelc J0Ca0D 39%](7.)@330)(33390306]6%@0@@0 [ep]o0]]]
{ [ T 1

To read the notification, the user simply has to click on the ‘ and the following screen will
appear. Those marked in Blue are those that are unread. To read the items, simply select
the item and the app will display the details of that notification.

C N C (o] c_C c o ¢ ° oC o C N C
S’BEiIm@(XTJSUOJ %G@’)CZCB?GT)&{P% (Ye(DUJQICO'JQDSCL)GlC 39&?8@[&'? oxlE jSOC\?(T)U)’JiGCD’J(T)(TJ

C
OTJQJO’)
c

oo

[0}
21

ocC ’T‘ ("] C CN C C C(e
GQUECSGO C\Y)(JQ’) 00IoOWIIl 32 GGPC:%(JQO)CIDSOY)GO&O’)G(DCDG]_GODSUYDGCD Qs

o

Cco

5]
] [¢]

Q @)Co (9] o~ ("] o .9 C C o2 C@ o @C C
C\? 326 CGS’BGT)(TB Gaoo?mo m CICQGLG?GODDQ)(TJSQQIO’)CB’BC\)(YJQPD(? (210p)] GOD?’) [b]elleplov]]]

3/

< Notifications =

Notification
Leave application is waiting for your approval.
Leave application is waiting for your approval.

Today

Notification

Leave application is waiting for your approval.
Leave application is waiting for your approval.
Today

Notification

Leave application is waiting for your approval.
Leave application is waiting for your approval

Today

Notification

Leave application is waiting for your approval.
Leave application is waiting for your approval.
4 days ago

Notification

Payslip Release

Your Payslip for Aug 2019 is ready to view.

4 days ago

Notification

Leave application is waiting for your approval

1 aave annliratinn ie waitina far vaiire annraval

JustLogin 16
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Going Back to the Dashboard button (Dashboarda3 [g&ag:(g¢:)

o
N
L
Home .
The button allows you to go back to the first page of the dashboard.
Pt
Lrd
J Home C N . c__oc c ) 3
3 OOGO’IOJ OJ(E SLOG)GSCL)S@OEHO’J‘JSJO? @?GGPOO OgJSGO(J:D@O)U [ep]oN]|

Contact Button

The button will list out all the staff information. When clicked, the following
page appears.

"] ¢ C N C C C o O C

3 g21=1eps) O?G)GS({PSGI?DCDCSG?QI(TJS’BC\)(TJS@’JSC\?S(T? ooelc:@lo?ooo:ooo
C(e cC O0Q0C O C C C o C C C

[§®[93 QCSO? ?OC\?(DL’)-](TJ GS?’JO’_)L;] UJ(ﬂ(T_)«JSJ(T[) @ceogﬂefo ‘DL;]UJOJII

All Contacts Favourites

A
s Ang Hee Chuan Pete
* Ang Hock Seng Van
e Ang Hong Yi Jack
Ang Lee Huat Tobby
Ang Lee Jin (Wilson)

Ang Ling Tong Bernard

XX X X X X X

Ang Mee Ling Lyn

JustLogin 17
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To see the details of the individual, you can click on the person and the following screen will
appear. You can click on the respective icons to call, sms or email the contact.
Ocm§°0)086°\ 3’3603"80833 ('TSS"BCOO’SGO)O%@ CCS(S](T) 6°COGOTQ>O 350%0’3000\ G37)(TSG(SYS[§(§|

? ° 28 ° ] BRI qeR 77T %

C O(f ’T‘ C "] C ¢ ’T‘ ¢ o _¢C (%} C C C c ¢ CcC ocC
@oedmj&osao?cs GO 03)(19’) @@O U)UOII(I-Q‘?SGQ G]f?l M([)oslc? (O?o) GQSC\)@(E aoooogweﬁ CD(Y)&?CGTJ
C O O0C(e C C C coC C
SC\)O)GEPSOO é()[‘jg aomcoooeaoocelooéco [eplov]l}
L Ll [¢] L

s Call Contact

<

, SMS Contact
Ang Hock Seng Van

Admin Manager
S & = é\\'

Email Contact

More Button

When you click on the M button, the following screen will appear.

00C o ¢ ¢C C N C ocC T ("] Y
0? ?OC\?O’)G]-C GS’Z)(Y)%DGOS(ITJSOQ) mqlm)&') 390?0860 C\T)(JQ’) 00loo0on)

Attendance

Roster

Device Clock History
Leave

Apply Leave
Leave Summary
£  Leave History
] Leave Approval
Leave Calendar

Payroll

More

JustLogin 18
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Attendance (§so2n500¢E2)
lm' Roster

The user will be able to see his/her own roster at the My Schedule
3305"@ 2007 My Schedule &7 20/206 §03050E300mY S0 @ 58¢w @ogo ndSi
L’ |.IL y I i i G].ol [ [ gll‘? T @L I

Roster

My Schedule All Schedule

SEPTEMBER 2019

22 23 24 25 26 27 28

29 30 1 2 3 4 5

Sun

i | A] Rest Day

Mon

07:00 - 16:00
02 J

Ang Mo Kio Opening Shift

03 Ang Mo Kio Opening Shift

Tue 07:00 - 16:00
| J

If the user is an Attendance Administrator, he/she will be able to see all the staffs’ schedules
when he click on the other option All Schedules
(390{)3@{03030 Attendance Administrator ooéecm&i@ogoﬂé All Schedules oc?’ % 03 0l

O%CDQS?({I’)SGIG?C\?(SS?%%@MSW% @éﬂ@éeaos%é?o@&ﬂmogu)

My Schedule All Schedule

SEPTEMBER 2019

Sun  Mon Tue Wed Thu Fri Sat

Ang Hee Chuan Pete
131 00 00: W

Ang Hock Seng Van
07 00 16 00

Ang Hong Yi Jack
07 W 16:00

JustLogin 19
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Device Clock History

Device Clock History
The allows the user to see all their clock-in/out history

Device Clock History
CcC oc¢ C C
@ JQSCED @o)(ﬂoooou

The user should see this screen.
GS’?)O’S(S] oD 08&’)(8 @660) @)[QOSLS]CDQSII
QI 1 L O"G].J

Device Clock History Resend

A To send clock data, click Resend

£

02 September

’ 05:02 PM out

@ 07:04 AM IN (v]
30 August

=

3 05:06 PM ouT

.a 07:10 AM IN
29 August

’ 0508PM  OUT ®
19 August

” 05:43 PM ouT A

@ 07:01 AM IN
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The button indicates that the clock-in/out has succesfully went through. The
indicate there is a problem.
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. . . . Resend
Everytime, you see this sign, you need to click on the - button on the top of
right to resync the information.

co C N oC oc¢C C C (o] co ¢ C OoC O N Resend
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Leave (aé)
Qo
r?@ Apply Leave L o
The option is another way for the user to access to the leave application
page. When the user click on this, the sytem will bring forth this page. The steps of
application is the same as in page 6-12.

oZ4 Apply Leave C o, c _C I8 C N C ) c ¢

3 20 390?0@[:)7? 3908(7) 8(;6(\2]’)(7)(_\.?303C003 m(ﬂm%’) (T?GGT)OOG]:%
C.__cMc ¢ _c C N 3 C o\ o C

39@’)8?88(\)63@0)6]038” 896(\2]’.)(7)(}8’)61?9809&{]’)3(7)6@ m(ﬂmjﬁo (? (J-) O?) Ue:?oq% [el[eplon]]

&« Apply Leave

Leave Type Annual
Leave Balance 15.0

FROM

03+@ 03:-OD

No of Days 1.0
Approver jason
cc

@ Add Remark

A Add Attachment
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Leave Summary

The shows the user their leave summary as of date.
° Leave Summary o ¢ c c o c c c
3 MO OOG:?G) QCO’{I:?GFD(T) GL(O@GUSOJD@(DL;]CDODII
° o O o L
Leave Type Balance
Annual 15 >
Annual (Brought Forward) 0 >
Birthday Leave T
@® Compassionate 3
Hospital a6 >
@ In Camp Training 0 >
Management Black Out Leave 2
No Pay 200 »
olL 0 >

@ Per Incident

£0  Leave History
The

£0  Leave History

when selected will display the leave history of the user.

(o] c o ¢ "] ° hY C ocC C (9] C ’] C
O’.)GGF%IQ)OJ(TJO 00 32003 |_OJ 9CAOCi6 C3 6O0M |QD0G60:I|QOOIOOWIII
[Se] L L L oo L oL )]

& Leave History

Leave History

Pending Status All Status

Pending Status All Status

- Annual & . Sick
" 07 Aug 2019 (AM) - 07 Aug 2019 (PM) p 16 Sep 2019 (AM) - 16 Sep 2019 (PM)

A REJECTED

ey Annual
-

% ' 30 Aug 2019 (AM) - 30 Aug 2019 (PM)
>

. Annual
' 28 Aug 2019 (AM) - 29 Aug 2019 (PM)

i

= - Annual

%’ 14 Aug 2019 (AM) - 14 Aug 2019 (PM)

3 . Annual

[» ' 25Jun 2019 (AM) - 25 Jun 2019 (PM)
.
S - Annual
S
A 13 Jun 2019 (AM) - 13 Jun 2019 (PM)

& o

. Annual

g
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Leave Approval
is only viewable if the user is an AO (Approving Officer) or a RO

The

Jjustlogin v

(Recommending Officer). When selecting, the app will show any pending request as well as
the past approvals that the AO/RO had made.

:39:35:[9[:30 0 AO (Approving Officer) or a RO (Recommending Officer) @6&?(\2]5
L IL
o

Leave Approval

C C C Cc O C o C N C
QOIICM GGOSG]_GODSGOD’D 89%“ @CSO(DC\?GOJD%?({PS@UJ)GUODW? CiCSO??’BG?iQ)(DGSOS

o cocC C C
acl): OO:?C&JD@O)L;]CDOJII

Leave Approval

Request Approval

Ang Hock Seng Van
Annual
28 Nov 2019 (AM) - 28 Nov 2019 (PM)

Ang Hock Seng Van
Annual
¥ 03 Sep 2019 (AM) - 03 Sep 2019 (PM)

‘
i
=

Ang Hock Seng Van
birthday leave
29 Aug 2019 (AM) - 29 Aug 2019 (PM)

Annual
07 Aug 2019 (AM) - 07 Aug 2019 (PM)

JustLogin

Leave Approval

Request Approval

, - jason

5% * sick
16 Sep 2019 (AM) - 16 Sep 2019 (PM)

Rejected

Bay Ling Tong (Kris)
No Pay
05 Aug 2019 (AM) - 05 Aug 2019 (PM)

aD

Bay Ling Tong Lance
Annual
19 Sep 2019 (AM) - 19 Sep 2019 (PM)

Bay Ling Tong (Kris)
Hospital
02 Sep 2019 (AM) - 12 Sep 2019 (PM)

IS Ang Hock Seng Van
= No Pay
W30 Aug 2019 (AM) - 30 Aug 2019 (PM)

aD
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Leave Calendar )
The will display to the user their leave calendar as well as those

that are of their colleagues if the appropriate permission has been given.(C\%s’a(Scﬂoo

Leave Calendar

@wg)@og(ﬂm(ﬁu)

Leave Calendar Leave Calendar

My Calendar Staff Calendar

My Calendar Staff Calendar

SEP 2019 SEP 2019

Sun  Mon Tue Wed Thu Fri Sat
Sun  Mon Tue Wed Thu Fri Sat

1 2 3 5 6 7
1 2 3 5 6 7

8 9 10 11 12 13 14
° 8 9 10 11 12 13 14

15 16 17 18 19 20 21
. 15 16 17 18 19 20 21

22 23 24 25 26 27 28
22 23 24 25 26 27 28

29 30 1 2 3 4 5
29 30 1 2 3 4 5
6 7 8 9 10 1 12
6 7 8 9 10 11 12
® PH @ Leave
- Bay Ling Tong (Kris)
e jason Hospital
APPROVED
n ] Annual & 04 September 2019

11 September 2019
APPROVED

Thu Company Founding
19 Day
PH Public Holiday

JustLogin 24



justiogin v

Payroll C\)mmq&

«E;’ My PaySlip ) . .
The when selected will show the user their payslip for the month. When

selected, the app will display the payslip.

GE;’ My PaySlip

(

(9] C C
()?@OOGOS(J:D@@(;] [ep]00]]

<« My PaySlip

Net Pay

©n

S 082005333 @ Q0 ¢ 0 <,
0?68&”0033@328 330?0 lOO(7?C.iCoOO [epln]lav]ens) CO(D’)OT)GIQ;

August 2019 $6,559.80

|Gross Pay » $7,793.27
Deductions » $1,233.47
EMPLOYER CPF CONTRIBUTION $1,020.00

YTD EMPLOYER CPF CONTRIBUTION $3,962.00

YTD EMPLOYEE CPF CONTRIBUTION $4,661.00
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Pay History
£9  Pay History
The user through the app can see the past payslips if they want to via
Q0 @ Pay HiStnry C C C C ocCc o C c oc¢C C
(3?(\?6]](;]0’) J@CD(D@(E 0oacC CD@DU)G].C%UDSCDQLQCSO? [gc?@ OJSD%C(;IOJ(DII

When the user click on this option, the app will display this
C

C "] C 00C O N "] C ’] QC (2C C "] (Y
(63’2’3000 mEﬂOO?’JO? ?O(\?OOO?S’B@ 63200 S’BU?CQ CGUgGl(Jﬂ’J 00 OOOJII)
B
2019
September
Pay period : 01-30 Sep i
Gross Pay 8,229.63
Net Pay 6,710.16
August
Pay period : 01-31 Aug i
GrossPay 7,793.27
Net Pay 6,559.80
July
Pay period : 01-31 Jul i
Gross Pay 6,429.63
Net Pay 5,196.16
June
Pay period : 01-30 Jun i
Gross Pay 5,206.67
Net Pay 4,203.67

If the user choose to download their payslips, they may click on the

which they wish to download.
(39053@{03000 88€1 mmooq&:o% 63606 @lm&\g(ﬂm
L IL o L L L L

¥

I C

661]@0@@6]0005")

3o
=20
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Once the app completed the download, the icon will turn to @ . To see the downloaded
file, the user can click on the icon and the app will show you a preview of the payslip.

']c' (‘\G"] e@aoo C C(e f]c C_N[e oC 0 (‘O’] @
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o

C c o¢C C "I Y
looc@ §sCED (OO 00LJIN)
L]

< My Payslip <<

(2] ¢co ¢ C o cCoC O Q
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Settings

L Settings . .
The option allows the user to perform functions such as logout and
customizing the app. When clicked, the user should see the following screen.
* Settings C C C ¢ ¢C C _C C O 00 O C Q
meﬂm?’)ogc LOgOUt C\?OGl c}g 39[§)SC\BOC§SG®U)CCYD({P:0? 8@(\?3’30030?

coC C ,] C
@[C\?O‘%Cﬁ” @00 [eplov]]]

General
Refresh
Refresh configuration setting

Passcode

Change Passcode
ange Personal Passcode

Delete Passcode
elete Personal Passcode
Dashboard

Edit Dashboard Widgets
Ad hboard widget an

d/remove das} nd sort order

Report Issue

Report Issue
Report your issue o our support team

JustLogin Pte Ltd.
Version 1.0.3(24)
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Refresh

Refresh

fresh configurati i . . .
The Refresh configuration settings allows the user to refresh the configuration of the app. This is

needed when the administrator make some modification to the settings at the
administrative side. This option allows the app to pull down that modification.

(Admin ooooe @lmoooo o) e@o eqp:og @535@@83900 3200 °[§loaafaec?§
AL L L Lo (o] o

Refresh
Refresh configuration settings o oc(e c c c c
lep) &0[9 refresh [§§C\)oqw@®o loplov]|
L1 L
Logout
Logout

The tegoutfrommndvidualapplieation — 311gws the user to logout of the app. Note that this app is

perpetually login and only through this option will the user be logout of the app.

Logout
(g Logout from individual application

° o
epl=topn) 39:133@{:13 ™ App M6$
(9] . c(e N O C C N . C C
Account o login oc[g:oooi 03[9[&?00 39[53 login OCG??’)@@

C C "] C
C\)oeleo@oo [ep1eb]1)]
L 1

Passcode (c\ﬁLqu(reorS%cﬂch)

Change Passcode

The ChangePersonalPasscode  4)16\ys the user to assign pin number to the app to prevent

unauthorized access to the app. When click on this the app will ask the user to enter the

passcode.

Change Passcode
o _C C o\ _C C ., 9 C € Change Personal Passcode °°@ Q
(App (Yeegg@ﬁlmeﬂooceepmm@co(re DRI 0 32203|g[2 M)
Change Passcode

Change Personal Passcode

co ¢ C'] § oC O ¢ ¢ cC O C Co ’] C
Pin number GU)@@({) C@l@() (JQ’)@O)O [ep]00)] ?OC\?OOS]-C 0C QO L?OO(T?O)?O o

(reee:e]so@o)(ﬂoooou)

Set New Passcode

OO0O
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Then the app will prompt the user to enter the passcode again through the Confirm New
Passcode

(o%e;oog craooé@looo:or} C\J)f”c?ogorl)org%(ﬂors 330303%006&066@0561@@036]0}()5")

Confirm Passcode

OO00O

Delete Passcode
To delete the passcode, the user can simply click on the Pt Personal Passcode

and the app will
delete the existing passcode.

Delete Passcode

c Ceq.C O C_C Delete P IP d QocC Q ¢
(C\}L]L,?m(?m?&m O?(SH(DSUCLS] elete Personal Passcode 0?350(\?0’)(3]”)
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Dashboard

Edit Dashboard Widgets

The Add/remove dashboard widgetand sortorder ))45\y¢ the user to customize the app in accordance

to their personal preference.
Edit Dashboard Widgets
(g Add/remove dashboard widget and sort order "GO 393‘?3@[0‘,?‘{[33(7% 880% 3930&5@000%

app 03@[@5%5@@5&0’)(&0

When this option is selected, the following screen will appear.
Edit Dashboard Widgets

(8 Add/remove dashboard widget and sort order C

o ¢ o ¢ C o o
Ggloqle\?mSlC Gmmzpeooooooog

C oC T C ,] C
ooqlm?osgo?czeo C\JO(J:D@OO (ep106]])]

Edit Dashboard Widgets

Get timely information for your favourite feature, at a
glance. Add and organize your widget below

e Accumulated Hours =
e Last Clock-In/Out =
° Upcoming Shift =
° My Latest Payslip =
e Upcoming Leave =

a Colleague on leave =

More Widget

and then the

To remove a particular item (widget) the user can click on the

will appear.
° DELETE
S GOTC\T)(J—Y)@ )

C C C (o] C 00C QO C C C
(mﬂm:}bmmm@q@@mﬂooq (T? j&()C\?O’)Glc 0)(3](7)0()")

To reorder the widget, the user can change the sequence by clicking and dragging
the widget to the sequence order they want.

C

o,

C(e cC o ¢
0[38 3?@8(\?(7)

3o
=20

C C C C
(39:{]0033(\)00 33030)@‘?00

C NOC "] C
e[‘;pc:mt%co 0o

C '] 00 Q_ C Noo oC
QICO m GGC\)QJCU)OO}G’QU)CS
L L L

o
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Any widget that has been removed will be placed in the More widget.

(005eP20:0D 8252005 3291053000503 ©ad More widget adwd @C@ oéeo@ogcfloo(ﬁu)
§PEC0230Y ORIV 323 i [ 9 I PYSPLCS

&« Edit Dashboard Widgets

Get timely information for your favourite feature, at a
glance. Add and organize your widget below

@ Last Clock-in/out =
@ colieague on leave =
° My Latest Payslip =

° Upcoming Leave =

More Widget

© Accumulated Hours

© Uupcoming shift

To add the widget back, the user simply has to click on the buttom.
C C C of>¢C c ¢ o 0O0C O C

(sgqlm:ramooseooo o?@c?oo@auccﬂm 2o ?OC\?OOLS]II)

o C [} C
Report Issue (@oag?')o? oacncoeoo%@co)

Report Issue

The e allows the app to collect the information

pertaining to the mobile and sent that to the support team.

Report Issue

(8 Report your issue to our support team
C

(‘o[§o co o2 00 o @ ’] C)
Ol)ODEo amOc?ﬂGOJ)OTE({PoCDU%%GOO?D 0000Vl

[ C C N C C .2
mMec0OD (I?c?o 00020 O @OO-?’J:B?SEI(’DS’BCO(’D&{PJD

° o ° L
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When click, the app will prompt the user to choose which email app to send the

information.

(328001329|053200054P:03 200E:600qS 88083305°@ c30) 33266205 L[5S 6§05
L ]l ]QPE7 A AN 232RY| oo QI €§:])

C 00C C C
Q)OOCSGOS%‘%C?O @@&OOOOII

Settings

General
Refresh

Refresh configuration settings

Logout
Logout from individual application

Huawei Share
@ Sh
& & M g3

Outlook WhatsApp Gmail Bluetooth
Email Huawel Beam Wi Direct Save to Drive
.
CANCEL

Version 1.0.3(24)

Once the user choose the email app, the system will automatically open up an email

message with attachments.
860205 03ea:000:0) N Q oc . Q Q c . SO C
(39066003 (TJGG]_QOU)Q(.) M1 QOG0 @CQ{PB(YJ %(\)%GC\J{POO WCGLIIIN[QOO U_)OL'.)II)
L O o 1l L L L 1

O

Issue Report from Ang Hock Seng Van

timeclockCSV.csv
¢

timeclockJSON.json
165 £

configJSON. json

Hello Justlogin Team,

Get Outlook for Android

Contacts

Should you require further support on the mobile app, please feel free to contact our
support at support@justlogin.com or call us at +65 6909 8143.

JustLogin
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